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1. Purpose: 

 

 Wissahickon School District recognizes the need to protect the confidentiality of 

personally identifiable information in the education records of pupils.  The primary purpose 

of pupil record keeping shall be the educational welfare and advancement of the pupil.  This 

policy has been prepared so as to insure the privacy rights of the pupil in the collection, 

maintenance, use of information, release and destruction of these records. 

 

 The collection, retention and destruction of pupil records and the privacy rights 

associated therewith involve both federal and state statutes and regulations.  Since the 

federal and state statutes and regulations are inconsistent in their reference to those 

individuals in attendance in the School District as "pupils" or "students", this Policy and the 

regulations issued to implement the Policy will follow the Public School Code of 1949 and 

use the word "pupil" or "pupils" to refer to individuals in attendance at the Wissahickon 

School District and for whom educational records are maintained by the Wissahickon 

School District.  The term pupil should also be understood to mean student. 

 

2. Authority: 

 

 The Board of School Directors has primary responsibility in this district for the 

compilation, maintenance, access to and security of pupil records.  Only records mandated 

by the Commonwealth or federal government or specifically permitted by this Board may be 

compiled. 

 

3. Delegation of Responsibility: 

 

 The Superintendent of Schools is responsible to prepare an administrative 

regulation that incorporates provisions from the Regulations of the State Board of 

Education on Pupil Records , (22 Pa. Code “12.31, 12.32, and 12.33); the Family 

Educational Rights and Privacy Act 0f 1974.  (“FERPA”), as amended, (20 USC S1232g), 

and its accompanying regulations (34 CFR part 99); the Individuals With Disabilities 

Education Act, as amended, (20 USC S1400 et seq), and its accompanying regulations (34 

CFR Part 300.001 et seq); Pennsylvania’s Special Education Services and Programs 

Regulations (22 PA.Code S14.1 et seq); Pennsylvania’s Special Education Services and 

Program Standards (22 PA Code S342.1 et seq); Section 504 of the Rehabilitation Act of 

1973, as amended, (29 USC S794) and its accompanying regulations (34 CFR Part 104 et 

seq); Pennsylvania’s Protected Handicapped Students Regulations (22 PA.Code S15.1 et  
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seq); Pupil Rights under the Hatch Act (20 USC S1232h), and its accompanying regulations 

(34 CFR Part 98); Pennsylvania’s Student Health Records (24 P.S. S14-1409); 

Pennsylvania’s Drug and Alcohol Records statute (71 P.S. S1690.108); Federal Drug and 

Alcohol Records statute (42 USC S29Odd-2), and accompanying regulations (42 CFR Part 

2.19(2) (b); and Pennsylvania’s Mental Health Records statute (50 P.S. ‘7111; 55 PA. Code 

S5100.32; 55 PA. Code S5100.34). 

 

It will be the responsibility of the Superintendent of Schools to insure that the pupil's right 

to privacy is not invaded when information is gathered, maintained, released or destroyed. 

 

4. Annual Notice 

 

Annually a notice of rights shall be sent to parents and guardians and eligible pupils 

informing them of the following: 

 

a. The right to inspect and review the pupil's education record within thirty (30) 

days of the district's receipt of the request for access. 

 

b. The Right to request amendment of the pupil's education records that the 

parent or guardian or eligible pupil believes are inaccurate, misleading or 

otherwise violate the privacy rights of the pupil. 

 

c. The right to consent to disclosure of personally identifiable information 

contained in the pupil's education records, except to the extent that FERPA 

and State laws authorize disclosure without consent. 

 

d. The criteria for determining who constitutes a school official and what 

constitutes a legitimate educational interest if the district discloses certain 

materials without prior consent. 

 

e. The right to refuse to permit the designation of any or all of the categories of 

directory information. 

 

f. The right to request that information not be provided to military recruiting 

officers. 


