Wissahickon School District Procedure for Parent Requests to
Complete Behavior/Physician Rating Forms

The following procedures have been put into place by the Wissahickon School when you, the parent
and/or guardian, request your child’s teacher, guidance counselors, administrators, behavioral
specialist, etc. to complete rating forms.

e Please be aware that the Wissahickon School District will need at least 5 business days to
complete your request. Parent/Guardian must submit in writing a request for completion of the
forms, as well as an attached specialist’s prescription/request. The request should specifically
state the name of the form to be completed, the reason for the completion of the form, and the
requested date by which the completed form should be returned.

e A Release of Information form will be sent to you from your child’s guidance counselor. The
parent/guardian must return the signed form back to the guidance counselor. This form gives
permission to the school district to enclose IEPs, Behavior Plans, Child Study Team (CST) plans,
504 plans and other educational records with the packet sent directly to the requestor.

e Your request will be reviewed by the administrator of the building. Once approved and the
Release of Information form has been signed and returned to the District, teachers may
complete the requested form. A copy of the form will directly sent to the requestor by the
school district.



